
EASI DOCX Generator — User Manual Page 1

EASI DOCX Generator
User Manual — Step-by-step Guide with Screenshots

Version 1.0  •  English Edition

This manual covers uploading an EASI CSV, entering z-scores manually, reviewing the
on-screen previews, and downloading the Summary Report and Interpretation Tool Word
documents.
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1. What this tool does
The EASI DOCX Generator turns one exported EASI result row into two finished Word
documents, plus an on-screen preview you can check before you download anything.
• Summary Report (DOCX) — the parent/caregiver report with the page 1 bar

chart rebuilt from your data and the interpretation wording colour-coded.
• Interpretation Tool (DOCX) — the 2024 ASI Interpretation Tool with every

z-score inserted; scores below −1 print in red, scores of −1 or above print in blue.
• On-screen previews — chart, interpretation tool layout, and an automatic

strengths / weaknesses list.

Nothing is stored on a server permanently: the documents are built when you press a
download button and are sent straight back to your browser.

2. Before you start
• A desktop or laptop browser (Chrome, Edge, Safari, or Firefox).
• Either an exported EASI CSV file, or the z-scores written down so you can type them

in.
• The EASI Scoring Platform link at the top of the page opens the official scoring site

in a new tab if you still need to export your CSV.
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The page header: logo, title, feature badges, and the EASI Scoring Platform link (blue badge on the
right).
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3. Method A — Upload an EASI CSV
This is the fastest route and the one most users will take.
• Step 1. Make sure the Upload CSV tab is selected (left tab, highlighted in colour).
• Step 2. Click Choose CSV file and pick the exported EASI CSV. The file name

appears beside the button.
• Step 3. The previews appear automatically further down the page once the file is

read.

Before selecting a file: the upload area showing “No file selected”.
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After selecting a file: the chosen file name is shown next to the Choose CSV file button.

The CSV must be one exported EASI row containing the z-score columns used by the
templates (for example “VN: z score”, “PC: z score”, “TPL: Accuracy - z score”). Only the first
data row is used.
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4. Method B — Enter z-scores manually
If you do not have a CSV file, switch to the Enter z-scores manually tab and type
the values directly.
• Fill in Initials / Name, Date of Birth, and Date of Assessment at the top.
• Type each z-score into its own box. Decimals are accepted, e.g. -1.03.
• Leave a box blank if the test was not administered — that test is treated as N/A and

its bar is drawn with zero length while the label stays on the chart.
• Values are clipped to the range [−3, 3] when the chart is drawn.

Manual entry mode: assessment details on top, then one input box per EASI test.
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5. Name for report and file naming
The Name for report (optional) field lets a therapist print a different name from the
one stored in the CSV — useful when the export only contains initials or a code.
• Leave it blank to keep the name found in the CSV.
• Anything typed here replaces the client name inside the Summary Report.
• The same name is also used to build the download file names, together with the

date of assessment, for example:
Chan_Tai_Man_2026-08-20_EASI-Summary-Report.docx.

6. Downloading your documents
Three buttons sit at the bottom of the form. Choose the one you need — you no longer
have to download the ZIP just to get one file.

The three download buttons.

Button You receive

Download Summary report
(DOCX)

The parent/caregiver report only, with the rebuilt page 1
chart.

Download Interpretation Tool
(DOCX)

The interpretation tool document only, with coloured
z-scores.

Download both (ZIP) A single ZIP archive containing both Word documents.

While a document is being built the button reads Generating… and a status line
under the buttons tells you what is happening. When it finishes, your browser
downloads the file automatically.
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7. Chart preview
As soon as data is available, the Chart preview box shows the same z-score bar
chart that will be placed on page 1 of the Summary Report. Bar colours follow the
standard EASI grouping, and the grid marks every whole z-score from −3 to +3.

Chart preview — check this before downloading; it is exactly what goes into the report.
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8. Interpretation Tool preview
This box mirrors the layout of the 2024 ASI Interpretation Tool document, so you can
confirm every score landed in the right box before you download the DOCX.
• Scores print red when z < −1 and blue when z ≥ −1.
• Values beyond the display range are shown as <−3 or >3.
• Blank underscores mark items that come from other tests or clinical observation

and are filled in by hand.
• Column headings such as “Vestibular Processing” and “Proprioception” are bold in

both the preview and the generated Word file.

Interpretation Tool preview — Sensory Perception, left columns (vestibular, proprioception, tactile,
visual).



EASI DOCX Generator — User Manual Page 10

Sensory Perception, right columns (sensory hyper- and hypo-reactivity).
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Motor & Praxis Related Functions section of the preview.
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9. Strengths & Weaknesses and sorting
The tool classifies every test automatically:
• Weakness — z is −1 or lower. For 12VN (vestibular nystagmus) a score of +1 or

higher also counts as a weakness, because both extremes are clinically meaningful.
• Strength — z is above −1 (for 12VN: between −1 and +1).

Use the Sort by menu at the top right of the box to reorder the lists:
• Report order — the standard order used in the report and chart.
• Weakest → least weak — most affected areas first.
• Strongest → least strong — best performance first.
• Category — grouped by sensory system (tactile, vestibular, proprioception, praxis,

auditory, visual), matching the bar colours in the chart.

Strengths and weaknesses in report order.
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The same data sorted from weakest to least weak.

10. What is inside the ZIP
• filled-report.docx — page 1 chart replaced with your generated chart,

interpretation colours applied, and the original page 3 / page 4 layout preserved.
• filled-interpretation-tool.docx — z-scores inserted into the interpretation tool

with red / blue score colouring.

Only the page 1 chart image is replaced. Logos, footers and every other image in the
template stay exactly as they are, so the documents remain print-ready.

11. Troubleshooting
Problem What to do

“Please choose one CSV file
first.”

No file has been selected. Click Choose CSV file and pick
your export.
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“Enter at least one z-score.” You are in manual mode with every box empty. Type at least
one value.

No previews appear after
upload

The CSV may be empty or missing header names. Re-export
from the EASI Scoring Platform and make sure the header
row is included.

Some bars are missing from
the chart

That column was blank in the CSV, so the test is treated as
N/A. The label is kept but the bar has zero length.

Wrong name in the report Type the correct name into Name for report (optional)
and download again.

Download does not start Check that your browser is not blocking automatic downloads
for this site, then press the button again.

Quick recap: choose a tab → provide data → check the previews → press the download button
you need.


